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弘光科技大學 學生校外實習合約書
Hungkuang University

Off-campus Internship Agreement for Students

立合約書人： 　　　　　　　　　　   (實習機構)    　　　　　　　    （以下簡稱甲方）

            弘光科技大學                     　　　　　　　　　     （以下簡稱乙方）
            實習學生：　　　　　　　　　　　　　　　　　　　　　　　（以下簡稱丙方）
Signatories:
· Internship provider (hereinafter Party A):    　　　　　　　　　    

· Hungkuang University (hereinafter Party B)

· Intern student (hereinafter Party C): 　　　　　　　　　　　　　　 
為培訓實務專才，共同推展實習合作教學與實務實習訓練之互惠原則，三方協議訂定下列事項，共同遵循。
Based on the principle of reciprocity between training professionals and jointly promoting internship collaboration in teaching and practical training, the three parties agree to and shall jointly adhere to the following terms.
一、實習合作職責：


I. Responsibilities of internship collaboration

(1) 甲方依相關法令提供乙方多媒體遊戲發展與應用系，學生：　　　、　　　等　　位學生實習訓練課程機會，並負責丙方訓練課程單位分配、報到、訓練及輔導丙方。
1. Party A shall, in accordance with the relevant laws and regulations, provide internship training opportunities for students 　　　　　　, 　　　　　, and  　　  of the Department of Multimedia Game Development and Application (department) of Party B. Party A shall be responsible for the arrangement of work units for internship, as well as reporting for duty, training, and guidance of Party C.
(2) 甲方負責學生實習前之安全講習、實習場所安全防護設備之配置及相關安全措施之規劃。
2. Party A is responsible for conducting safety briefings before the internship, providing safety protection equipment at the internship site, and planning relevant safety measures.

(3) 甲方須接受乙方定期實地訪視，並與乙方指派之專責輔導教師共同負責輔導丙方，及參與實習成績考核。
3. Party A must accept regular on-site visits from Party B, be jointly responsible for guiding Party C, and participate in the assessment of internship performance.
(4) 乙方依專科以上學校產學合作實施辦法第6條成立各級校外實習委員會，承辦丙方相關業務及聯繫，並於實習前為學生訂定「學生個別實習計畫」，並各系專業教師負責指導丙方。
4. Party B, in accordance with Article 6 of the Implementation Measures for Industry–University Cooperation in Colleges and Universities, shall establish internship committees at various levels to manage and coordinate tasks involving Party C and to serve as business contact. Before the internship, Party B shall develop an “Individual Internship Plan” for the student, with professional tutors from the relevant department undertaking the responsibility of guiding Party C.

(5) 乙方負責進行甲方實習機構場所環境安全性及實習權益之評估。
5. Party B is responsible for assessing the environmental safety and internship rights at Party A’s internship sites.

(6) 甲方應依「性騷擾防治法」、「性別平等工作法」及「性別平等教育法」，確保性別友善安全之實習環境，以善盡對丙方具有性別平等之保護義務。
6. Party A shall, in accordance with the Sexual Harassment Prevention Act, Gender Equality in Employment Act, and the Gender Equity Education Act, ensure a gender-friendly and safe internship environment, fulfilling its obligation to protect the gender equality rights of Party C.

(7) 丙方於實習期間如有發生性侵害、性騷擾、性霸凌之情事，得向甲方或乙方提出申訴，甲方及乙方應採取立即有效之糾正及補救措施。
7. If Party C experiences incidents of sexual assault, sexual harassment, or sexual bullying during the internship period, Party C may file a complaint with Party A or Party B. Party A and Party B must take immediate and effective corrective and remedial measures.
(8) 甲方知悉申訴情況應立即通知乙方，使乙方得以向主管機關通報。乙方或職場其他人員知悉實習生疑似遭遇性侵害事件者，依性侵害犯罪防治法規定，應立即向學校及當地直轄市、縣（市）政府通報，至遲不得超過二十四小時。
8. Upon becoming aware of a complaint, Party A shall immediately notify Party B, enabling Party B to report to the relevant competent authorities. If Party B or other workplace personnel become aware of a suspected sexual assault incident involving an intern, in accordance with the Sexual Assault Crime Prevention Act, they must report to Party B and the local municipal or county (city) government within 24 hours.
(9) 申訴經受理後，乙方依性別平等教育法提請調查時，應請甲方推派代表參與調查會；若由甲方依性別平等工作法進行調查時，亦須邀請乙方代表共同參與調查。
9. After a complaint is accepted, if Party B initiates an investigation under the Gender Equity Education Act, Party A shall appoint a representative to participate in investigation meetings. If Party A conducts the investigation in accordance with the Gender Equality in Employment Act, it must also invite a representative from Party B to jointly participate in the investigation.
二、合約期限：
II. Contract term

（一）實習期間自 2026 年 07 月 01 日至 2026 年 08 月 31 日止，共計 8 週。
1. The internship period shall commence on July 01, 2026 and conclude on August 31, 2026, totaling eight weeks.

（二）每週實習時數：40小時，共計實習總時數：320小時。
2. The internship shall consist of 40 hours per week, amounting to a total of 320 internship hours.

（三）前項實習時數之分配，應考量實務訓練所需及維護個人身心健康，安排每日不得超過八小時，每週實習期間，不得超過四十小時，且不得安排於午後十時至翌晨六時之時間內進行(如屬各類專門職業及技術人員考試所定應考資格條件不在此限)，繼續實習訓練課程四小時，至少應有三十分鐘之休息，每七日中應有二日之休息。內政部所定應放假之紀念日、節日、勞動節及其他中央主管機關指定應放假之日，均應予休假。
3.
The allocation of the internship hours mentioned in the preceding paragraph should consider the needs of practical training and the maintenance of physical and mental health. The number of internship hours per day should not exceed 8, and the number of internship hours per week should not exceed 40. Internships should not be scheduled between 10 PM and 6 AM, except for qualifications required by various professional and technical examinations. Continuous internship sessions exceeding 4 hours must include at least a 30-minute break, and 2 days of rest should be provided within every 7-day period. Interns are entitled to holidays on national commemorative days, festivals, Labor Day, and other designated holidays as stipulated by the Ministry of the Interior and other central authorities.
（四）丙方實習訓練課程如屬各類專門職業及技術人員考試所定應考資格條件，得免除學生實習計畫之訂定，但其實習內容及形式，應符合國家考試規定，且實習時間依實務學習需求考量，經報學校同意後辦理，不受前項每日實習時間之限制。
4.
If the internship training program is part of the qualifying conditions for a professional or technical examination, Party C may be exempt from establishing an individual internship plan. However, the content and format of the internship must comply with national examination regulations, and the internship hours should be arranged on the basis of practical learning needs, subject to approval by Party B, without adhering to the daily internship time limit stipulated in Paragraph 2.

三、實習場所：
III. Internship site

(1) 實習地點：　　　　　　　　　　　　　　　　　　　　　　。
1. Internship site:　　　　　　　　　　　　　　　　　　　　　　
(2) 甲方非經乙方及丙方同意，不得任意調動實習地點。
2. Party A shall not change the internship site without the consent of both Party B and Party C.
四、實習內容：
IV. Internship content

（一）以不影響丙方健康及危害丙方安全為原則。
1. The internship must not adversely affect Party C’s health nor compromise Party C’s safety.
（二）須以專業實務知能學習為主，具體學習內容與進程如附件「實習課程大綱」。屬「實習課程大綱」範圍內之學習訓練有關事務，丙方應接受指導及參與完成訓練。
2. The primary focus should be on learning professional and practical skills. The specific learning content and schedule are detailed in the attached Internship Course Outline. Party C is required to accept guidance and participate in the training tasks outlined in the Internship Course Outline.

 (三) 甲方不得使丙方從事學習訓練課程以外之勞務提供或工作。
3. Party A shall not require Party C to perform any labor or work that is not part of the training curriculum.

五、實習報到：
V. Internship registration

（一）乙方須於丙方實習前，將名單及報到資料送達甲方。
1. Before the start of the internship, Party B must provide Party A with the list of interns and their reporting information.
（二）甲方於丙方報到時，應即給予職前訓練，並派專人指導。
2. Upon Party C’s reporting, Party A shall immediately provide preservice training and assign specialized personnel as instructors.

六、實習待遇：
VI. Internship compensation
甲方應依下列約定事項辦理：
Party A shall handle the following matters in accordance with the agreement:
(1) 實習給付：
1. Internship stipend
□無 □獎學金/□實習津貼，每月 
元。甲方提供之實習給付應全額予學生，並以金融機構轉存方式直接匯入學生帳戶。

□ None
□ Scholarship/ □Internship allowance amounting to NT$________ per month. The full amount 
of the internship stipend provided by Party A shall be transferred directly to Party C’s account 
through a financial institution. 

(2) 福利：
2. Benefits
1. 宿舍：□無

□免費提供
□付費提供，每月
元。
(1) Accommodation: □ None □ Provided free of charge □ Provided at a cost of NT$_____ per month.

2. 伙食：□無

□免費提供
□付費提供，每餐
元。
(2) Meals: □ None □ Provided free of charge □ Provided at a cost of NT$_____ per meal.

3. 交通車/交通津貼：□無
□免費提供
□付費提供，每月
元
□交通津貼，每月
元。

(3) Transportation: □ None □ Provided free of charge □ Provided at a cost of NT$_____ per month □ Transportation allowance of NT$_____ per month.
4. 其他公司福利：
(4) Other company benefits:
七、公物損壞賠償：
VII. Compensation for damaged property
丙方實習期間所用之各種器材物品由甲方供應，如因丙方故意或過失造成之損壞，丙方應負賠償之責任。如因而導致乙方應對甲方負賠償責任時，丙方應全數賠償乙方所受之損失。
During the internship, Party A shall supply all equipment and materials used by Party C. If damage occurs due to intentional or negligent actions by Party C, Party C shall compensate Party A. If such damage results in Party B having to compensate Party A, Party C shall fully indemnify Party B for the losses incurred.
八、保險
VIII. Insurance
(1) 甲方未支給丙方薪資，無須另辦保險。
1. Party A is not required to provide additional insurance because no salary is paid to Party C.
(2) 丙方於實習期間，乙方應為丙方投保校外實習團體意外險，並支付保險費。
2. During the internship period, Party B shall arrange and pay for off-campus group accident insurance for Party C.

(3) 丙方於甲方實習期間，若因遭受意外傷害事故，以致身故、殘廢、需要門診或住院治療者，由保險公司依照保險契約約定給付保險金，並由乙方承辦人員偕同保險公司人員處理意外保險理賠之相關事宜。
3. If Party C suffers accidental injury that leads to death or disability or requires outpatient or inpatient treatment during the internship with Party A, the insurance company shall pay insurance benefits in accordance with the insurance contract. Party B’s personnel and the insurance company’s personnel shall handle the related accident insurance claims.
九、實習生輔導：
IX. Internship guidance
(1) 實習期間，丙方由甲方指派具備必要專業知能與實務經驗人員擔任督導或輔導人員，協助實務知識與技能的學習、生活適應及相關問題的解決。
1. During the internship, Party A shall assign personnel with the necessary professional knowledge and practical experience to act as supervisors or mentors for Party C. These mentors will assist Party C in learning practical knowledge and skills, adapting to living conditions, and resolving related problems.

(2) 實習期間，乙方須安排輔導老師定期赴甲方訪視丙方，負責專業實務實習輔導、溝通、聯繫與協調訓練課程。
2. During the internship, Party B shall arrange for mentors to regularly visit Party A to check on Party C. These mentors are responsible for providing professional and practical internship guidance, for facilitating communication between relevant parties, and for coordinating any training.
(3) 丙方於實習期間不適應，應由甲乙雙方共同輔導，如經乙方評估或實習生反映仍不適應，應由乙方提出終止合約，並安排實習生轉銜至其他實習機構或修習其他替代課程。
3. If Party C experiences difficulties in adapting during the internship, both Party A and Party B shall provide joint guidance. If Party C continues to experience difficulties in adapting during the internship, Party B shall propose terminating the contract and arrange for Party C to transfer to another internship institution or enroll in alternative training programs.

(4) 甲方所安排訓練課程不得要求丙方協助從事違法行為，如有違反，乙方得逕行終止本合約。
4. The training programs arranged by Party A shall not require Party C to assist in any illegal activities. If Party C is required to assist in any illegal activities, Party B has the right to unilaterally terminate this contract.

十、實習考核及實習證明發給：
X. Internship assessment and issuance of internship certificate

(1) 甲、乙雙方應依學生實習計畫或實習課程規劃所定標準，就學生實習表現及實習報告內容共同評核實習成績，經評核成績合格者授予學分，並得視實際需要發給書面實習證明。
1. Party A and Party B shall jointly evaluate Party C’s internship performance and internship report based on the standards set forth in the student’s internship plan or internship program. Students who pass the evaluation shall be awarded credits and may be issued a written internship certificate as needed.
(2) 丙方表現或適應欠佳時，由甲方知會乙方處理，乙方則依實習不適應之輔導、轉換機制辦理，若經輔導未改善且情節嚴重者，得取消實習資格並協助安排轉換合作機構。
2. If Party C’s performance or adaptation is inadequate, Party A shall inform Party B for handling. Party B shall manage the situation in accordance with the guidance and transfer mechanisms for internship adaptation issues. If the situation does not improve after guidance and is severe, Party B may cancel Party C’s internship qualification and assist in arranging a transfer to another cooperating institution.
(3) 丙方於實習期間，對甲方所安排之相關訓練課程事宜，認為違法、不當或違反本合約書之約定，以致損害其自身權利或利益時，得向乙方提出申訴，乙方則依校外實習申訴機制辦理，若經處理而未獲改善，得依實習合約進行解約並協助安排轉換合作機構。
3. During the internship, if Party C believes that the training program arranged by Party A is illegal, inappropriate, or in violation of this contract, thereby harming their rights or interests, Party C may file a complaint with Party B. Party B shall handle the complaint in accordance with established measures for off-campus internship complaints. If the issue is not resolved, Party B may terminate the internship contract and assist in arranging a transfer to another cooperating institution.
(4) 丙方於實習期間請假，須向甲方指定督導或輔導人員辦理，並依乙方校外實習相關規定進行請假。
4. During the internship, Party C must request leave from the designated supervisor or mentor assigned by Party A and follow Party B’s relevant off-campus internship leave regulations.
5. 三方得不定期協調檢討實習各項措施，期使實習合作更臻完善。
6. The three parties may periodically coordinate and review various internship measures to continuously improve their cooperation during the internship.
十一
、實習爭議協調：
XI. Internship dispute resolution

(1) 爭議處理過程，應邀集相關人員參與，必要時得邀集勞動相關法律專家學者與會。
1. The dispute resolution process should involve relevant personnel, and labor law experts and scholars may be invited to participate as necessary.
(2) 實習學生於實習期間，對甲方所安排之相關訓練課程事宜，認為違法、不當或違反本合約書之約定，以致損害其自身權利或利益時，得向乙方提出申訴，乙方則依校外實習申訴機制辦理，若經處理而未獲改善，得依實習合約進行解約並協助安排轉換合作機構。
2. During the internship period, if Party C believes that the training program arranged by Party A is illegal, inappropriate, or in violation of this contract, thereby harming their rights or interests, they may file a complaint with Party B. Party B shall handle the complaint in accordance with established measures for off-campus internship complaints. If the issue is not resolved, Party B may terminate the internship contract and assist in arranging a transfer to another cooperating institution.
十二、合約生效、終止及解除：
XII. Contract effectiveness, termination, and cancellation
(1) 本合約書自簽署完成之日起生效。
1. This contract shall take effect after it has been signed by all parties.
(2) 雙方應約訂合約終止及解除條件；如甲方嚴重損害實習學生權益，乙方得要求終止或解除合約，並依法向甲方提出損害賠償。
2. The parties shall agree on the conditions for terminating and canceling the contract. If Party A seriously infringes on the rights of Party C, Party B may demand the termination or cancellation of the contract and lawfully seek compensation from Party A.
十三、附則
XIII. Additional provisions
(1)  本實習課程名稱： 專業實習 □必修■選修 4 學分，詳如附件：「實習課程大綱」。
1. The title of this course (internship program) is: Professional Practice. 
This course is □ compulsory ■ elective, with four credits. Credits are detailed in the attachment Internship Course Outline.
(2)  為顧及甲方之業務機密，丙方及輔導老師因參加本校外實習課程合作所知悉甲方之業務機密，無論於實習期間或實習終了後，均不得洩漏與任何第3人或自行加以使用，亦不得將實習內容揭露、轉述或公開發表。但法律另有規定或為保護乙、丙方合法權益所必要者，不在此限。
1. To protect Party A’s business secrets, Party C and the mentoring teachers, having access to such secrets due to participation in this off-campus internship program, shall not disclose, use, or reveal the internship content to any third party or for personal use during or after the internship period. Exceptions are made if required by law or necessary to protect the legal rights of Party B and Party C.
(3)  依據個人資料保護法，甲方所取得丙方之個人資料，甲方應妥善保管，不得以任何形式洩漏或將丙方資料再使用或交付第三者。
2. In accordance with the Personal Data Protection Act, Party A must securely manage any personal data of Party C acquired during the internship. These data shall not be disclosed, reused, or transferred to any third party in any form.
(4)  本合約所有相關附件均視為本合約之一部分，具合約條款完全相同之效力，其他未盡事宜，三方得視實際需要協議後另訂之。
3. All relevant attachments to this contract are considered integral parts of the contract, holding the same legal effect as the contract terms. For any matters not covered in this contract, the three parties may agree to additional terms as needed.
(5)  本合約書之準據法為中華民國民法、勞動基準法等相關法令，合約書未盡周詳之處，均以中華民國法令為準則。
4. This contract is governed by the laws of the Republic of China, including the Civil Code and the Labor Standards Act. Any matters not fully detailed in the contract shall be governed by the relevant laws and regulations of the Republic of China.
(6)  三方因本合約內容涉訟時，三方同意以台灣台中地方法院為第一審管轄法院。
5. In case of any litigation arising from this contract, the three parties agree that the Taichung District Court shall be the court of first instance.
十四、本合約書
XIV. Copies of this contract

□ 依當事人人數製作正本，由各當事人各執1份。
□Copies of this contract shall be produced in accordance with the number of parties involved,
 with each party retaining one original copy.

■ 製作正本2份，由甲乙方各執1份，並按丙方人數製作影本交由丙方收執。
■ Party A and Party B shall each receive an original copy of this contract. Party C shall receive 

photocopies of this contract.

立合約書人
Signatories
甲    方：　　　　　　　　　　　 (公司用印)

統一編號：
代 表 人：　　　　               (負責人用印)
職　　稱： 
電    話：

地    址： 
Party A: 　　　　　　　　　          (Company seal)

Corporate Registration Number: 
Representative:　　　　　　　　       (Seal of responsible person)
Title:

Phone: 
Address: 
乙    方：弘光科技大學              (學校大印)

統一編號：56503102
代 表 人：蘇弘毅                    (校長用印)

職    稱：校長

電    話：+886-4-2631-8652
          地    址：433304 臺中市沙鹿區台灣大道六段1018號
Party B: Hungkuang University              (School seal)

Unified Business Number: 56503102

Representative: Shu, Hung-Yee              (President’s seal)

Title: President

Phone: +886-4-2631-8652
          Address: No. 1018, Sec. 6, Taiwan Boulevard, Shalu District, Taichung City 433304, Taiwan 
(R.O.C.)
丙    方：(未滿18歲需加上法定代理人簽章)
          1.學號：         姓名：　　　           (簽章)，法定代理人簽章：
2.學號：         姓名：　　　           (簽章)，法定代理人簽章：
3.學號：         姓名：　　　           (簽章)，法定代理人簽章：
Party C: (For those aged younger than 18 years, a legal guardian’s signature is required)
	No.
	Student ID
	Name
	Note

	1
	
	
	Signature, Legal Guardian’s Signature:

	2
	
	
	Signature, Legal Guardian’s Signature:

	3
	
	
	Signature, Legal Guardian’s Signature:


中華民國　　　　　　　年　　　　　　　月　　　　　　　日
           Month             Day            Year
附件  實習課程大綱
弘光科技大學多媒體遊戲發展與應用系115學年校外實習課程大綱
壹、基本資料
	學制
	■四技日間部　□四技進修部　□二技日間部　□二技進修部□五專日間部　□二專在職專班

	實習課程名稱
	專業實習(一)

	實習課程類別
	□必修    ■選修
■暑期實習□學期實習□學年實習□醫護類實習□海外實習□其它類實習

	實習時間／學分
	 四 年級 第 115.1 學期 第    週 至 四 年級 第 115.1 學期 第    週
總計 320 小時／　4　學分


貳、實習課程目標與系教育目標關聯
	系教育目標（核心能力指標）
	實習課程目標
	實習課程目標與系教育目標之關聯

	A.具備動漫設計與遊戲開發之能力
B.具備跨域整合與數位創作之能力
C.具備活動展演與直播行銷之能力
D.具備服務社會與團隊合作之能力
E.具備國際視野與溝通協調之能力
F.具備創新思維與問題分析之能力
	1.獲得多媒體相關的實務經驗。
2.培養團隊分工合作的能力與精神。
3.學習職業倫理的重要性。
4.訓練學生的工作與溝通的技巧。
5.學習企業運作的基本知識與常識。
6.培養專業知識所需的外語能力。
7.思考並解析問題進而創新發展之能力
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參、實習課程內容

（可參下列範例撰寫，也可依需要將下列表格稍做修改後撰寫）

	課程
內容
	單元主題
	公司文化、相關術語、訓練課程流程介紹學習
	現場流程、基本訓練及能力測試
	實務技術項目學習及能力測試
	實務技術項目學習及能力測試
	實務技術項目學習及能力測試

	
	實習內容
	
	
	
	
	

	實習目標
	課程目標3
	課程目標
1、2、3、4、5
	課程目標
1、2、3、4、5
	課程目標
1、2、3、4、5
	課程目標
1、5

	課程時間
（共8週）
	第一週
	第二週
	第三、四週
	第五、六週
	第七、八週

	學分
（共4學分）
	4學分


Attachment: Internship Course Outline

Hungkuang University Department of Department of Multimedia Game Development and Application 
Off-Campus Internship Course Outline for Academic Year 115
I. Basic Information
	Program
	■ Four-year Technical Program 

□ Four-year Technical Program (Division of Continuing Education)

□ Two-year Technical Program
□ Two-year Technical Program (Division of Continuing Education)
□ Five-year Junior College Program

□ Two-year Junior College In-service Program

	Internship Course Title
	Professional Practice(I)

	Internship Course Category
	□ Compulsory ■ Elective

■ Summer Internship □ Semester Internship □ Academic Year Internship 
□ Medical and Nursing Internship □ Overseas Internship □ Other Internship

	Internship Duration / Credits
	Grade: 4 Semester: 115.1 Week: ___ to Grade: 4 Semester: 115.1 Week: ___

Total: 320 Hours / 4 Credits


II. Internship course objectives and their relation to departmental educational goals
	Departmental educational goals 
(core competency indicators)
	Internship course objectives
	Relationship between internship course objectives and departmental educational goals

	A. Possess skills in animation design and game development

B. Possess skills in interdisciplinary integration and digital creation

C. Possess skills in event performance and live-stream marketing

D. Possess skills in social service and teamwork

E. Possess an international perspective and communication/coordination skills

F. Possess innovative thinking and problem-solving/analytical skills
	1. Gain practical experience related to multimedia.

2. Develop the ability and spirit of teamwork and division of labor.

3. Learn the importance of professional ethics.

4. Train students in work and communication skills.

5. Learn basic knowledge and common sense of business operations.

6. Cultivate foreign language skills required for professional knowledge.

7. Develop the ability to analyze problems and innovate.
	[image: image2.png]4

<« m| 0O A

=

B

7o






III. Internship Course Content
(Please refer to the following example when writing or modifying the table.) 

	Course Content
	Unit topic
	Company culture, relevant terminology, workflow introduction
	On-site process, basic training, skills testing
	Practical and technical skills learning and testing
	Practical and technical skills learning and testing
	Practical and technical skills learning and testing

	
	Internship content
	
	
	
	
	

	Internship objectives
	Course Objective 3
	Course Objectives 1, 2, 3, 4, 5
	Course Objectives 1, 2, 3, 4, 5
	Course Objectives 1, 2, 3, 4, 5
	Course Objectives 1, 5

	Course Schedule
(Total 8 weeks)
	Week 1
	Week 2
	Weeks 3 and 4
	Weeks 5 and 6
	Weeks 7 and 8

	Credits (Total 4 Credits)
	4 credits


肆、實習輔導與指導
一、校內教師實習輔導規劃
1. 接洽實習機構並進行實習機構之評估與簽訂實習合約。
2. 實習單位實習名額確認及學生實習單位之媒合。
3. 輔導檢核實習生填寫之「校外實習學生個別實習計畫」、「學生校外實習學生住宿環境自我評估紀錄表」。
4. 舉辦實習說明會說明學生實習相關注意事項並發放實習手冊。
5. 進行實習機構確認後，指導老師應聯絡實習機構、協助報到、訪視學生二次、處理離退轉換等問題。
6. 實習期間評閱實習工作日誌(含溝通紀錄) 及實習心得，並給予具體回饋與指導。
7. 實習生於實習期間，如遇實習糾紛或爭議之情事時，由指導老師緊急處理，並請指導老師協助通知學生家長與系辦。
8. 實習生如遭遇緊急事故，第一時間由指導老師緊急處理，並請指導老師協助通知本校校安中心、學生家長與系辦。
9. 依實習生實習態度、實習工作日誌(含溝通紀錄)、實習心得，評定實習生實習分數。
10. 針對實習生實習狀況，提供系上實習相關事宜之改進與建議。
二、實習機構業師指導規劃
1. 與教學單位共同訂定實習內容，並配合依進度實際執行。
2. 輔導學生各項實務操作，防止實習時意外發生。
3. 協助提供與實習有關之各項資料。
4. 解決學生實務作業上所遭遇之困難。
5. 協助安排學生實習期間之食、宿及交通問題
伍、實習評量
一、實習輔導訪視教師評量

     （請說明評量方式、工具與所佔百分比）

1. 實習成績之計算以實習機構之工作部門主管對其工作表現評分佔60%、指導老師對其實習報告評分佔40%。

2. 依實習生實習態度、實習工作日誌(含溝通紀錄)、實習心得，評定實習生實習分數。實習輔導訪視教師填寫「弘光科技大學多媒體遊戲發展與應用系學生實習報告成績表」。
二、實習機構指導人員評量方式與工具
     （請說明評量方式、工具與所佔百分比）

1. 實習成績之計算以實習機構之工作部門主管對其工作表現評分佔60%、指導老師對其實習報告評分佔40%。

2. 依實習生實習態度、實習工作日誌(含溝通紀錄)、實習心得，評定實習生實習分數。實習機構指導人員填寫「弘光科技大學多媒體遊戲發展與應用系實習成績表」。
三、學生自我評量方式與工具
1. 實習學生需填寫實習日誌及心得並附上溝通紀錄以作為紀錄實習期間之成效。

2. 提供問卷請實習學生及實習機構填寫進行滿意度調查。
陸、實習作業
1. 完成校外實習學生個別實習計畫書、實習工作日誌及實習心得填寫。
2. 於實習結束後，同學於開學一週內自行將實習工作日誌(含溝通紀錄)及實習心得，紙本繳回系辦備查，並將實習工作日誌(含溝通紀錄)及實習心得掃描成電子檔上傳至E-Portfolio生涯歷程平台http://career.hk.edu.tw/以及創課https://tronclass.hk.edu.tw/

柒、其他
IV. Internship guidance and supervision

1. Internship guidance by university faculty
1. Contact internship organizations, conduct evaluations, and sign internship agreements. 

2. Confirm internship vacancies at the host organization and match students to internship positions. 

3. Guide and review students’ completion of the “Individual Off-Campus Internship Plan” and the “Student Off-Campus Internship Accommodation Self-Assessment Record Form.” 

4. Hold internship orientation sessions to explain relevant matters and distribute the internship handbook. 

5. After confirming the internship organization, the supervising faculty should contact the organization, assist with student onboarding, conduct a second visit to the students, and handle issues related to withdrawal or transfer. 

6. During the internship, review students’ internship work logs (including communication records) and internship reflections, providing concrete feedback and guidance. 

7. If an intern encounters disputes or conflicts during the internship, the supervising faculty will handle them urgently and assist in notifying the student’s parents and the department office. 

8. In case of an emergency involving the intern, the supervising faculty will handle it immediately and assist in notifying the University Security Center, the student’s parents, and the department office. 

9. Evaluate the intern’s performance based on internship attitude, work logs (including communication records), and internship reflections. 

10. Provide recommendations and suggestions for improvement regarding internship arrangements based on the intern’s performance.
2. Guidance by industry mentors

1. Collaborate with the academic unit to determine internship content and implement it according to the schedule. 

2. Guide students in various practical operations to prevent accidents during the internship. 

3. Assist in providing all materials related to the internship. 

4. Resolve difficulties students encounter in practical tasks. 

5. Assist in arranging students’ meals, accommodation, and transportation during the internship. 

V. Internship assessment

 1. Evaluation by supervising faculty

 (Explain the evaluation methods, tools used, and the percentage weight each carries in the overall assessment)

1. Internship grades are calculated with 60% based on the evaluation of the intern’s work performance by the department supervisor at the host organization, and 40% based on the supervising faculty’s assessment of the internship report. 

2. Evaluate the intern’s performance based on internship attitude, work logs (including communication records), and internship reflections. The supervising faculty conducting internship visits shall complete the “Hungkuang University Department of Multimedia Game Development and Application Student Internship Report Grade Sheet.”
 2. Evaluation by industry mentors

 (Describe the evaluation methods, tools used, and the percentage weight each carries in the overall assessment)
1. Internship grades are calculated with 60% based on the evaluation of the intern’s work performance by the supervisor at the host organization, and 40% based on the supervising faculty’s assessment of the internship report. 

2. The intern’s performance is evaluated based on internship attitude, work logs (including communication records), and internship reflections. The supervising personnel at the host organization shall complete the “Hungkuang University Department of Multimedia Game Development and Application Internship Grade Sheet.”
3. Methods and tools for student self-evaluation

1. Intern students are required to complete internship logs and reflections, including communication records, to document the effectiveness of the internship period. 

2. Provide questionnaires for both intern students and the host organization to conduct a satisfaction survey.
VI. Internship assignments

1. Complete the “Individual Off-Campus Internship Plan,” internship work logs, and internship reflections. 

2. After the internship ends, students must submit hard copies of the internship work logs (including communication records) and internship reflections to the department office for record within one week after the semester begins. Additionally, students must scan these documents into electronic files and upload them to the E-Portfolio Career Platform (http://career.hk.edu.tw/) and TronClass (https://tronclass.hk.edu.tw/).
VII. Others

1 

